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Fire 

Policy: 

In the event of a fire, a number of procedures, as listed below, have been devised to minimize injury or risk to staff. 

Procedures: 

1. Minimize injury and risk to all staff 

1.1. Alert others and notify security. 

1.2. It is not necessary to notify the fire brigade; this will occur automatically when the alarm sounds. 

1.3. If the fire is small and localize, and you have been trained to use a fire extinguisher, use the fire extinguisher to put out the fire. 

1.4. If the fire cannot be controlled and evacuation is necessary, staff must proceed to the nearest fire exit displayed on the map in their area. 

1.5. Ensure stairways and emergency exits are not blocked. 

1.6. Do not use the lift. 

1.7. Assemble in the designated area so that a head count can be made. 

1.8. Undertake training in the use of fire extinguishers when it is offered. 

1.9. Participate in fire drills and emergency evacuation procedures when drills occur.
3. Applying emergency first aid 

3.1 If the person is unconscious, check his/her airway, breathing and circulation and turn the person on his/her side. 

3.2 If you are trained, commence cardiopulmonary resuscitation (CPR) if it is needed. 

3.3 Delegate someone to contact the first aid officer if you are not trained in CPR. 

3.4 If the person is conscious, reassure him/her. 

3.5 Do not move the person if you suspect spinal injury. 

3.6 Assist the ambulance officers as directed.
Vanessa Voll
Task 6
WHS


[image: image1.png]