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Task 5

Refer to the minutes of the WHS meeting to answer the following questions:

a. What issues from the ‘business arising’ were discussed at the previous meeting?

There were three things that were discussed at the last meeting were the First Aid Room which will be discussed at the next meeting, the First Aid Training and lastly the Material Staff Data Sheets. 
b. What suggestions were raised at the current meeting?
There were a few suggestions raised such as that certain vehicles are replaced by smaller wagons to reduce the distance in which items have to be lifted into the vehicles. Also that all relevant staff undergo fork lift safety training, this was referred to the management committee due to the expenditure. 
c. What hazard was identified at the meeting?
The security door in the Catering was identified as a fire hazard. This will be brought to the attention of the management. 
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